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Home Page – NOTTO Website 

 
 

 
 

 

Hospitals 
 
In this section the list of hospitals where Retrievals are done and hospitals where Transplants are 
done or both will be displayed. There is also a provision of Registration on Website for filling details 
of the Hospitals Registered under THOA .After successful registration, Hospitals will be able to fill 
details of Hospital and he must have to send printed details to Notto, which will be approved by 
Notto. After Approval from NOTTO he will be able to fill the details for Donors/Recipients of Organs 
/ Tissues. 
 

There are four sections in Hospital Registration Form. 
 

1. Basic Details 
2. Department Details 
3. Staff Details 
4. ICU Details 
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Features of Hospital Registration: 
 

1. This form has facility to Save as Draft. User has to Click on “Save As Draft” button to Save 
Details of each section in Draft. User can edit detail in future that is already saved as Draft. 

2. Once User Click on “Submit” button then Record will be Submitted and User will not be able 
to Edit because all field will be Disable. To Edit the Form again,Go to Hospital Registration 
Form again. There will be a link to generate OTP only then User can Edit there Hospital 
Details. 

3. There is a Preview option of all the Details filled by user after Save as Draft or Submit. 
4. User also can take Print of Details after Final Submition of Form through Submit button 
5. There is a Cancel option also clicking on which  Home page will appear. 

 
To Register in Website as a new user (As a Hospital): 

 
Step 1: 
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Step 2: 
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Step 3: 
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After Successful Registration a Verification e-mail will be sent to your Registered e-mail as 
informed in below Image. 

 

 
 

Step 4: 
 

Please check your e-mail and Click on Link given in e-mail for Verification. 
(*Note : See below Image for Reference). 
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Step 5: 
 

After e-mail Id verification it will redirect to below page(First Image) and  again a e-mail sent 
with OTP password as in below image (Second Image).        
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Step 6: 
After Successful verification, a message will be diaplayed as below.You will be able to Login only 
when NOTTO Administrator Activate your Account. An e-mail will be sent to you after 
Activation. 
 

 
 
After activation an e-mail will be sent to you as below: 
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Step 7: 
After that Login with your Credential as below . Only then Hospitals will be able to fill Hospital 

Details. 
 

Login Page 
 

 
 
Step 8: Click on Hospital as shown below in Images 
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Step 9: A Page will be displayed as below. Click on Link as shown below 
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Step 10: 

 
Hospital Form will be opened as below. 

 
Basic Details: 
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As you check in Transplant done check Boxes then page will appear as below and it will depend 
on Hospital Establishment Year. 
 
       

 
After filling this information click on the button Add THOA Details. You will get the message of 
“Added Successfully”. As show below in image. Now Click on OK 



        Notto 

  

  

User manual version 1.4   14 

 

 
 

 
 
 
After that this will appeared as below. You must have to click on Save as Draft at the end of 
this Section as mentioned in below steps:- 

 
 
Click on Save as Draft You will get the message of Record Added Successfully! As below in 
image. 
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As you Click on OK next Department Details will open as below 
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Department Details 
 

 
 
After filling required information Click on Save as Draft, you will get the message of Record 
Added Successfully! 
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As you Click on OK next Staff Details will open 

 
Staff Details 

 
Note:  There is Add More Option in this section for Transplant Team Member and 
Transplant Coordinator. To Add Transplant Team Member and Transplant Coordinator, 
user must have to click on Add More button after filling Corresponding Field of Transplant 
Team Member and Transplant Coordinator. 

 
  



        Notto 

  

  

User manual version 1.4   18 

 

 
 
 
After filling required information Click on Save as Draft, you will get the message of Record 
Added Successfully 

 
 
ICU Details 

 
Note:  There is Add More Option for this section that only list your ICU Details and show in 
front of you in Table but to save the record you must have to Click on Save as Draft button. 
User can add one or more than one Record of ICU.After Fill all Details in ICU Details Section 
user need to click on Add More button and if user want to add more record then he can 



        Notto 

  

  

User manual version 1.4   19 

 

again fill record and again click on Add More button.it will list all added ICU Detail in Table. 
In the end, you must have to Click on Save as Draft button to save record. 

 

 
 
 
 

After filling required information Click on Save as Draft, you will get the same message of 
Record Added Successfully. 
 
Once user Click on Submit button he will not able to edit the form again. 
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If you click on OK then you will get this message as below:- 
 

 
 
After submitting the form, a message will appear on the screen as below:- 
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In above screen you will get an option to take the print of your Hospital     
Registration. Clicking on link displayed in blue (Hospital Registration) a page will be 
open in new window/next tab. This page will displayed form details filled by you 
with Print Button option. User can take print using Print Button. 

 
Back: Clicking on Back Button you will go to your form section. 
Cancel: Clicking on Cancel it will redirect you on Home page. 

 
After that you will get a final message through e-mail on your e-mail Id:- 
 

             
 
 
 
 
 
 
 
 
 
If User wants to edit the form again then OTP password will required. Go through as below for 
getting OTP password. 
 
Step 1: Login with Credential and go to Hospital Page again and then Click on link Shown as below in 
bottom of page. 
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Step 2: Then page will be open as below. Click on ok 

 
            

Step 3: Then next screen will be opened as below (Image 1). An e-mail also sent for OTP 
on your e-mail id (as in image 2) 
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You will get e-mail in your e-mail id as below:- 
 

 
 
Step 4: Fill the OTP password and then click on submit.it will redirect on Hospital 
registration Detail Form. Now user can edit their details again. 
 
 
Again Hospital details form will appear, now there is Only Submit, Preview and Cancel 
button will be displayed. User can edit details using submit button. After submitting the 
form, a message will appear on the screen as below:- 
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In above screen you will get an option to take the print of your Hospital     
Registration. Clicking on link displayed in blue (Hospital Registration) a page will be 
open in new window/next tab. This page will displayed form details filled by you 
with Print Button option. User can take print using Print Button. 

 
Back: Clicking on Back Button you will go to your form section. 
Cancel: Clicking on Cancel it will redirect you on Home page. 

 
After that you will get a final message on your e-mail:- 
 

             


